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Rhythm

Welcome to the online permit application portal. Through this portal, you may apply for a

permit, view existing permit information, upload, and download documents, pay fees, view
review comments, schedule and see inspections results, print permit card and all other City
issued documents. First time users will need to apply for an online account at Home - CIVICS

(infor.com).

For information
public commeni

Login

Email Address *

| | = MWaccinatic
= COWVID-19
= Upcoming
| | = Submit At

=  Coromnawir

Password *

= In-Home O

[] Remember Me

Forgot Password

Would you like to register 3= a new ussr?
Create a Profile

Register for an online account

Users that have not previously registered with a Dynamic Portal account should register for a
Rhythm account. If you were previously registered, you should’ve received an email to reset
your new Rhythm account password. Users that have not received the email should call
Development Services at 361-826-3240.

Steps to register

1. Atthe bottom left under “Would you like to register as a new user?” click on “Create a
Profile” to register for an online account.

2. Enter the email address you would like to use that will be associated with this account. If
a company, you will need to use the email address used to create your license with the
City of Corpus Christi.

3. Select either individual or company. If you are a company, you will enter the email used
to create your license with the City of Corpus Christi. Please contact Development
Services at 361-826-3240 if you need to verify the email address before completing the
remainder of the steps for registration.

4. Forindividuals, enter your contact information to be used with your submittals includes
First name, Last name, Address 1, City, State, Zip Code, and Mobile Phone. If a company,

enter Business Name, Address 1, City, State, Zip Code, and Mobile Phone.
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https://corpuschristi-prd.rhythmlabs.infor.com/home
https://corpuschristi-prd.rhythmlabs.infor.com/home

© N o !

Click continue
Create and confirm password.

Select a security question and provide the answer.
Click continue and your account will be successfully created. The email used will be your

username.

Submit a Permit/Application

The following permits/applications are not available online!

Commercial Permits
Residential Permits
Roof/Siding Permits
Electrical Permits
Mechanical Permits
Plumbing Permits

My Dashboard

One-Time Payment

Certificate of Occupancy

COO Name Change
Demolition
General Repair

Addendum Applications

Driveway/Sidewalk

Early Assistance Meetings

e FEasement

Dedications
e Plat Applications
e Public
Improvements

e Zoning Applications

Request Inspection Lookup Record Submit a Record <:

Select Language v
Powered by Translate [

Welcome, Yvette!

Username

YDWTEST2022@GMAIL COM

Address

My Profile

2406 LEOPARD STREET
CORPUS CHRISTI, TX 73408

Contact
(361)326-3840
YDWTEST2022@GMAIL COM

MY FEES D

Total Amount Due

$9,085.68

Make Payment

Go to my fees
Go to my payment history
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Steps to submit

1. From the main dashboard select “Submit a Record.”

2. Select the permit or application you would like to submit from the drop down menu.

3. Allfields with an * must be completed to move a permit or application along the
process.

4. Applicants associated with the permit should be added using “Additional Applicant
Information” on page 5.

5. Project or property address should be added using “Add Primary Site” starting on page
8.

6. Once all information is added you will click on save and continue.

7. A permit confirmation page will generate allowing you to review your entries. If
corrections need to be made click on the back button to correct. If the permit or
application is correct select submit.

8. Documents should be uploaded for the application or permit create. To do this you will
need to click on the permit or application number under confirmation as shown below
and follow the steps starting on page 10.

Confirmation
Thank you! Your recged was submitted. Please click the below link fo view the application and upload any attachmenis you may have.

s C180395

Record Type

M mmmmmmrni =] Plaeesid Geelin —fime

Add Applicants

Applicants associated with the permit can been added while the permit is being created or after.
Applciants are those associated with the project in any capacity.

When the permit/application is being created
1. To add an applicant click “add row” as shown below.

Additional Applicant Information -~

« Please provide the contact information for addifional entities associated with the application / permit
« Aninvitation will be sent to the email address provided unless an existing portal membership matching the email address already exists.
« Once the invitation is accepted or if an existing portal membership was found, the contact will be added as an applicant.

Sedimional Apphgants
—+ Add Row

Capacity * MName * First Name Email Address Phone # Send Notification
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2. Select the applciatns capacity and enter their name and any other information you have for
them. The minimum required to add an applicant is their capacity for this permit/application
and name.

3. If you would like to notify the applicant that they have been added to permit created click send
notification.

Add Row

Name - \

| | ——

First Name Email Address

Phone #
| | ] send Haiification

4. If the applicant is not an existing contact in our system, Development Services staff will create
their user account and provide steps on creating an online account.

5. Ifthe applcant s licensed or registered with Development Services, staff will associate them and
ensure they have access to the permit/application.

After the permit has been submitted
1. From the dashboard you will click on the permit number hyperlink under “My Projects” to enter
the permit/applcation.

Mechanical Permit No Fees Open Current Milestone  Added Date Issued Date
1Pending Task Completeness Check 06/04/2023

TESTTEST
Expire Date

2406 LEOPARD ST 1

CQ Sl TX 73408
s C186009M

‘ Show Included Records o

2. Click on “edit” on the Additonal Applicant Information banner.
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Additional Applicant Intorrnﬂl =

3. To add an applicant click “add row” as shown below.

Additional Applicant Information o~

= Please provide the contact information for addifional entities associated with the application / permit.
= Aninvitation will be sent to the email address provided unless an existing portal membership matching the email address already exists.
« Once the invitation is accepted or if an existing portal membership was found, the contact will be added as an applicant.

Sedimional Apphgants
4 Add Row

Capacity * MName * First Name Email Address Phone # Send Notification

4. Select the applciatns capacity and enter their name and any other information you have for
them. The minimum required to add an applicant is their capacity for this permit/application
and name.

5. If you would like to notify the applicant that they have been added to permit created click send
notification.

Add Row

Name - \

v | ——

First Name Email Address

Phone #
| | ] send Haification

6. If the applicant is not an existing contact in our system, Development Services staff will create
their user account and provide steps on creating an online account.

7. If the applcantis licensed or registered with Development Services, staff will associate them and
ensure they have access to the permit/application.
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Add Primary Site

By address
1. Click on Add Primary Site

s

Location Details

300 characters left

2. Lookup address by street number and name. The system will look for variations of the
address entered and provide address under the results.

3. Select the address you need to submit for.

4. Click add site

Add Primary Site

vive (i)
. Address (::I Parcel
Number (1) Dir (0
| 2408 | | Select -~ |
Street Mame (i) Suffisc ()
| lecpard | | Select — |

Unit { Apt # ()
City (1) Postal Code (i)

S [ = ]

Results
() 2406 LECPARD ST CORPUS CHRISTI TX T&408 -

O 2406 LECOPARD 5T 1 CORPUS CHRISTI TX 78408

O 2406 LEOPARD 5T 100 FL 1 CORPUS CHRISTI TX 75408

406 LEOPARD ST 200 FL 2 CORPUS CHRISTI TX 72408
2406 LEOPARD 5T 300 FL 3 CORPUS CHRISTI TX 75405

() 24068 LEOPARD ST 400 FL 4 CORPUS CHRISTI TX 7

) 2406 LEOPARD ST.

Az sne
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By Parcel
1. Lookup address by street number and name. The system will look for variations of the
address entered and provide address under the results.

2. Select the address you need to submit for.

3. Click add site

Add Primary Site

Type (D
AT
Enter Parcel IDWSS

| 07a7-0044-0010

s T

RESH|ts
ﬁ 0044-0010

==

Unable to locate address/parcel

If you are unable to locate the address or parcel by search or if the unit number is not available in the
system please enter the address or parcel number in “location details” and we will locate the address or
parcel for you.

Sites (1) Add Primary Site

cation Details

300 characters left
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Upload Documents

Documents can only be uploaded once the permit has been submitted. You will need to click on
the permit/application number hyperlink to access the permit and upload documents. The
following rules should be noted prior to uploading for successful document uploads.

Only PDF files are accepted for calculations, reports, and other supporting
documentation.

Files saved in PDF should be optimized. (Optimized drawings are compressed and
reduce the size of the file)

Flat files are required and layers are not supported.

PDF packages and portfolios are Not accepted.

PDF’s must NOT require a password in order to be viewable or searchable.

Vector PDF and JPEG files will be acceptable for drawings.

Document should be bookmarked using file naming conventions required for submittal
in attachment A.

Bookmarked document must not be nested. (Nested documents are sequenced files in
adobe).

Confirmation

Thank you! Your record was submifted. Please click the below link fo view the application and upload any aftachments you may have.

| 160395 < |

Record Type

e m ] Pimesid §melim ofmem

Plans will be uploaded under “electronic plans” midway down the page. You can also access the
plans portal for uploads under “My projects” on the dashboard.

View Details

Commercial Permit App
TEST

I c180395
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1. Scroll down to attachments.

Attachments (7) 06
Add anylfiles here. “
2. Click Add

3. To upload you will need to drag and drop the file needing to be uploaded.

Upload Attachments
Upload all attachments here.

Drag file here or Browse to select file.
Cannot exceed TOMB and must be a pdf, jpg. .doc, _bxt, or png file.

b e o oo o o o o e e e e e e e e -l
Sm—
~— @ @
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Upload Attachments

Upload all attachments here.

4. Save to Upload

Attachments (i)

Add any files here.

CC Leopard Addition (3)Corpus Christi
Leopard Addition. Rev 1.pdf

Building and Planning
06/04/2023 10:59 PM

PLANS

¥ Download

Drag file here or Browse to select file.

Cannot exceed TOME and must be a _pdf. jpg. .doc, .ixt. or prg file.

CC Leopard Addition (3)Corpus Christi Leopard
Aud ditiosm—e 1. pdf
itle (optional) (i)

PLAMNS \

Description (optional) di}

PLAMNS|

Document type of attachment
Drocument Ty pe
>

| Building and Planning

v & o

5. Add any additional files by repeating steps 2-4.

Files attached to the permit will be shown in attachments and can be downloaded.
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Revision Upload and Resubmittal

Revisions should be added as an attachment following established naming conventions with no
special characters (#H@5S&) following the steps on 10-12 above. Please note the following:

e Photo attachments need to be converted to PDF prior to upload as we are unable to
open if the file is not saved as PDF.

e |[f the attachment is over 250MB it will need to upload as separate attachments. Plans
and documents separated is preferred.

Once all revisions have been uploaded you will need to click on “resubmit” at the top of the
application page.

My Dashboard One-Time Payment Request Inspection

General Repair

GR197852

Resubmit Application

Added Date (1) Status (1) Current Milestone (i)
11/06/2023 Customer Input Required Awvaiting Resubmittal

t where you can add a
o staff for review.

After clicking “Resubmit A ring up ano
response to staf then click “Resubmit Application” again to send it

7
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Pay Fees
Fee payment can be made from the main dashboard, from the permit or application, or using

one-time payment with the permit/application number.

From the Dashboard

My Dashboard One-Time Payment Request Inspection Lookup Record Submit a Record

Select Language ~
Powered by Translate [4]

Welcome, Yvette!
MY FEES

Username Address Contact
YDWTESTZ022@GMAIL.COM 2406 LEOPARD STREET (361)526-3840
CORPUS CHRISTI, TX 75408 YDWTEST2022@GMAIL CiM Total Amount Due

$9,085.68

Make Payment

Go to my fees
Go to my payment history

My Profile

1. Select the fees you wish to make payment on.

2. Click “make payment”

Description 1D Amount
2 Fees Selected v

[0  Administrative Surcharge Fee s D D186013 $9.90

2406 LEOPARD ST :

CORPUS CHRISTI TX 78408

Total (USD) 126.44

[0 msw complete & Partial Demo I 1D D186013 $24.05

2406 LEOPARD ST "

CORPUS CHRISTI TX 78408

Make Payment

[] RESIDENTIAL DEMOLITION

$220.00

PUS CHRISTI TX 78408

Administrative Surcharge Fee Il ID DW186014 $5.44
2406 LEOPARD ST i
CORPUS CHRISTI TX 78408

DRIVEWAY PERMIT FEE |s D DW186014

CORPUS CHRISTI
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3. Select payment method

Select Payment Method

Please Choose the Method of Payment

") Pay by Credit or Debit Card —
() Pay by - VISA

() Pay by Personal Check

(7 Pay by Corporate Check

4. Enter payment and billing information

Exit

5. Enter email and/or telephone number for a receipt and/or notification to be sent.

Corpus Christi Development Services

Payment Information

Cardholder's Name™* &

Card Number*

- visa

Expiration Date*

MM h YYYY

Address Line 1% g Address Line 2 g

Country* ZIP Code* @

United States v
€3card ZIP Code is required

City @ State @

Texas

Receipt Email Address

Text Receipt Mobile Phone Number

Bill/lnvoice Information
Amount g
$ | 121.00

E Bill/Invoice Details

Customer Name* Permit Number*

MECHANICAL M180387

Parent Account Number &

Shreyash Mistry

Change Payment Method Exit
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6. Confirm payment information

Payment Confirmation
Payment information Bill'lnvakce Infarmatian
Cardholder s Hame: Chrgrash Histry Aot §121.00
Card Types VISA CusBomeer Mame; HMECHANICAL
Card Humbser: A ———— T Parmibl Mufaler: H180k87
Expiration Date: 103024 Parent Account Mumber: Shrayash Mistry
Addris Line 1 2408
Address Line T Lecgaed 5T
Cosntry: Unitad States
City: CORPUS CHRISTI
Siate: Texas
ZTIP Coda: TEIIE
Email Address: shrevashmisbry S5 S vahoo. com
Text Receipt Mobile Phone Mumber: ELTREELER LY
m Modify Change Payment Method Exit

7. Receipt will generate to print.

Please note the receipt will not be available once you leave this screen unless your requested it
be emailed to you.

Corpus Christi Development Services

Successful Payment Receipt

Payment Information
Remittance ID:
Payment ID:
Transaction Type:
Cardholder Name:
Card Type:

Card Number:

Card Security Code:
Expiration Date:
Payment Date:
Address Line 1:
Address Line 2:
Country:

City:

State:

ZIP Code:

1762795

2933544

Authorization and Capture
SHREYASH MISTRY

VisA

s mm ] ] ]
s

10/2024
06/02/2023

2406

Leopard ST

United States
CORPUS CHRISTI
TH

78336

Account Information
Amount:

Customer Name:
Permit Number:

Parent Account Number:

£121.00
MECHANICAL
M180387

Shreyash Mistry
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One time-payment

1. Enter permit number or application number from the dashboard under “One-Time Payment”

My Dashboard One-Time Payment Request Inspection Lookup Record Submit a Record

Select Language v
Powered by Translate [2

Welcome, Yvette!

MY FEES (73
Username Address Contact
YDWTEST2022@GMAIL.COM 2406 LECPARD STREET (361)826-3540
CORPUS CHRISTI, TX 73408 YDWTEST2022@GMAIL.COM Total Amount Due

My Profile

2. Select the fees you wish to make payment on.

3. Click “make payment”

Description

[J  Administrative Surcharge Fee
2406 LEOPARD ST
CORPUS CHRISTI TX 78408

[0 ™Msw complete & Partial Demo
2406 LEOPARD ST
CORPUS CHRISTI TX 78408

[J RESIDENTIAL DEMOLITION
2406 LEOPARD ST

I D D186013

s 1D D186013

s 1D D186013

CORPUS CH,

Administrative Surcharge Fee
2406 LEOPARD ST
CORPUS CHRISTI TX 78408

DRIVEWAY PERMIT FEE
2406 LEOPARD ST

QORPUS CHRISTI TX 78408

s 'ID DW186014

I ID DW186014

Amount

$9.90

$24.05

$220.00

$9,085.68
Go to my fees

Go to my payment history

2 Fees Selected 4

Total (USD) 26.44

Make Payment
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4. Select payment method

Select Payment Method

Please Choose the Method of Payment

(O) Pay by Credit or Debit Card

() Pay by Personal Check

(0) Pay by Corporate Check

5. Enter payment and billing information

SA

= v

Exit

6. Enter email and/or telephone number for a receipt and/or notification to be sent.

Corpus Christi Development Services

Payment Information

Cardholder's Name™ &

Card Number* g

Expiration Date*

MM

Address Line 1*

Country*

United States

City @

Receipt Email Address &

= FEE s

Address Line 2

ZIP Code* @

€3Card ZIP Code is required
state

Texas

Text Receipt Mobile Phone Number

Bill/lnvoice Information
Amount g

$ | 121.00
[H Bill/Invoice Details

Customer Name* @ Permit Number*

MECHANICAL M180387

Parent Account Number g

Shreyash Mistry

T

Change Payment Method Exit
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7. Confirm payment information

Payment Confirmation
Payment information Bill/invoice Informatian
Cardholder's Name: Shifwyash Histry Amioaint: $121.00
Card Type: VISA Custonmser Hame: MECHANICAL
Card Numbser: e e T [ Parmitl Numilser; H1G0367
Expiration Dote: 10/ 2024 Parent Account Mumber: Shrayash Mistry
Aafedress Line 1: 2906
Address Lina I Lecggrd 5T
Contry: United States
Citw: CORFUS CHRISTI
Siate: Texas
ZIP Coda: TEIIEG
Email Address: shreyvashmisbry 35S vahoo. com
Text Receipt Mobile Phone Number: 3817936345
m Modify Change Payment Method Exit

8. Receipt will generate to print.

Please note the receipt will not be available once you leave this screen unless your requested it
be emailed to you.

Corpus Christi Development Services

Successful Payment Receipt

Payment Information
Remittance ID:
Payment ID:
Transaction Type:
Cardhelder Name:
Card Type:

Card Number:

Card Security Code:
Expiration Date:
Payment Date:
Address Line 1:
Address Line 2:
Country:

City:

State:

ZIP Code:

1762795

2933544

Authorization and Capture
SHREYASH MISTRY

VISA

e i SRR
e

10/2024
05/02/2023

2406

Leopard ST

United States
CORPUS CHRISTI
™

78336

Account Information
Amount:

Customer Name:
Permit Number:

Parent Account Number:

$121.00
MECHANICAL
M180387

Shreyash Mistry
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From permit/application

1. Select the permit application from your dashboard that you would like to make payment on.

e —
View Details ’

Mechanical Permit

TESTTEST

2406 LEOPARD ST 1
CORPUS CHRISTI TX 78408

n C186009M

Fees

No Fees

Current Milestone Added Date Issued Date
Completeness Check 06/04/2023

Show Included Records o

2. Click on the permit number hyperlink or view details to enter the permit.

3. Click “make payment”

Description

[J  Administrative Surcharge Fee
2106 LEOPARD ST
CORPUS CHRISTI TX 78408

[0 mMsw complete & Partial Demo
2406 LEOPARD ST
CORPUS CHRISTI TX 78408

O RESIDENTIAL DEMOLITION

s D D186013

s D D186013

I 1D D186013

2406 LEOPARD ST
CORPUS C|

Administrative Surcharge Fee
2406 LEOPARD ST
CORPUS CHRISTI TX 78408

DRIVEWAY PERMIT FEE
2406 LEOPARD ST
RPUS CHRISTI TX 78408

I 'D DW186014

I ID DW186014

4. Select payment method

Select Payment Method

Please Choose the Method of Payment

() Pay by Credit or Debit Card
(O Pay by Personal Check

(O Pay by Corporate Check

— visa

2 Fees Selected

Total (USD)

Make Payment

Exit
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5. Enter payment and billing information

6. Enter email and/or telephone number for a receipt and/or notification to be sent.

Corpus Christi Development Services

Payment Information

Cardholder's Mame~ &
Card Number* e
Expiration Date™

MM ~

Address Line 1~ ¢

Country=

United Stales

City &

Receipt Cmail Address «

= =] visa

YYYY

Address Line 2 ¢

ZIP Code* @

€Card ZIP Code is required
State @

Texas
Text Receipt Mobile Phone Number

HEH - HE R E R

Amount «

k-3 121.00
Bl Rill/ Tnvoice Details

Customer Name*

MECHANICAL

Shreyash Mistry

Bill/Invoice Information

Parent Account Number &

Permit Number* &

M180387

Change Payment Method Exit
7. Confirm payment information
Payment Confirmation
Payment Information Bill'lmvolce Information
Cardholders Hame: Skawyash Histry Aot §121.00
Card Types VITA Customer Hame; MECHANICAL
Card Mumber: e b L U Parmit Number: Higaka?
Expiration Date: Loy 3oz4a Parent Account Rumber: Shreyash Mbry
Address Line 1: 2408
Adddress Line X Lecpand ST
Cownirg: Linited Statas
City: CORPUS CHRISTI
Siate: Texas
ZTP Coda: TEIZE
Emall Address: shrevashmistry 3% 8 vahoo. com
Text Receipt Mobile Phone Number: ARATIIGINF
Change Fayment Method Exit
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Corpus Christi Development Services

8. Receipt will generate to print.

be emailed to you.

Successful Payment Receipt

Payment Information

Remittance ID:
Payment ID:
Transaction Type:
Cardholder Name:
Card Type:

Card Number:
Card Security Code:
Expiration Date:
Payment Date:
Address Line 1:
Address Line 2:
Country:

City:

State:

ZIP Code:

1762795

2933544

Authorization and Capture
SHREYASH MISTRY

VISA

EEmmmmmmmmEE1111
e

10/2024
06/02/2023

2406

Leopard ST

United States
CORPUS CHRISTI
TH

78336

Account Information
Amount:

Customer Name:
Permit Number:

Parent Account Number:

$121.00
MECHANICAL
M180387

Please note the receipt will not be available once you leave this screen unless your requested it

Shreyash Mistry
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Request Inspections

From the Dashboard with permit number

1. Click on “request inspection” on your dashboard.

My Dashboard One-Time Payment Request Inspection Lookup Record Submit a Record

[~

Select Language ~
Powered by Translate [

Welcome, Yvette!

MY FEES @
Username Address Contact
YDWTEST2022@GMAIL. COM 2406 LEOPARD STREET (361)526-3340
CORPUS CHRISTI, TX 78408 YDWTEST2022@GMAIL.COM Total Amount Due
$9,085.68
Make Payment
Go to my fees

Go to my payment history

2. Enter the permit number

Request Inspection

Enter the exact 1D number for the application, license, or case that contains the inspection you want to request.

[ raoose ——

3. Click the magnifying glass to search

4. Select “request inspection” for the inspection that you would like to request.

Same day inspections cannot be requested.
Inspections cannot be scheduled if fees are due on the permit/application.
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Request Inspection

DW180348 (Dr Permit ) at 2406 LEOPARD ST CORFUS CHRISTI TX 78408

Use the buttons to make your request, reschedule a request, or cancel a request.

Description Request Date - Scheduled Date +
Pre-Pour Inspection 05/06/2023 |
IS |D 744752

Reschedule |

| Cancel Request |

—>

Final Inspection
Request Inspection

I D 744753

5. Enter the requested inspection date, provide location details for lock or key boxes, contact

person and their information and any other pertinent instructions.

6. Click Submit request

INnspection Reguaest

Details for the Reguest

h - are Reguared

eoueest Date = Reguest Timee (optonal)

PRIV Y Y Y /

| | Saslect —

Location Details

IO charachbers lef

Speaecial Instructions for the Regquast
Contact FPersom
Comtact Informmsatiom i)

s truectiory= i

Instructions

300 characters lefl

O ARE REQUESTIMRNG

Da=te
T Locaticmn Details

BT ETT——m

From the permit

1. Locate the permit under “My Projects” on your dashboard.
2. Click on the permit number hyperlink

3. Select the permit you want to schedule under “needs action”
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Needs Action All )I

All Unresolved Inspections o ~

Description Request Date Scheduled Date «

Electrical Inspection Final
Request Inspection

I ID 744754

Electrical Bonding Inspection
Request Inspection

|5 ID 744755

C-Loop Inspection
Request Inspection
I |D 744756

Electrical Rough Inspection
Request Inspection
I D 744757

Electrical Underground Inspection
Request Inspection
|5 ID 744758

Service Release Inspection
Request Inspection

|5 ID 744759

4. Select “request inspection” for the inspection that you would like to request.

Same day inspections cannot be requested.
Inspections cannot be scheduled if fees are due on the permit/application.

Request Inspection

DW130348 (Dri i Permit ) at 2406 LEOPARD 5T CORPUS CHRISTI TX 73408

Use the buttons to make your request, reschedule a request, or cancel a request.

Description Request Date « Scheduled Date «
Pre-Pour Inspection 05/06/2023

| Reschedule |
I D 744752

| Cancel Request |
Final Inspection

Request Inspection

I D 744753

5. Enter the requested inspection date, provide location details for lock or key boxes, contact
person and their information and any other pertinent instructions.

6. Click Submit request
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INnspection Requast

Deaetails for the Reqguest

arse Reguirasd

Reguest Date =

Reqguest Time {(opliconal)

| B PAPDD Y | Select

W

Location Details

00 characters lefi

Special Instructions for the Reguest

Contact Person (i)

Contact Information ()

Instructions i)

Instructions

00 characters lefl

WO ARE REQUESTIMNG

Date
TEmne Location Details

Swbmmit Reguest
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Reschedule or cancel inspections

To reschedule or cancel an inspection you will need to lookup the inspection by using “Request
Inspection” search or searching to the permit/application shown on Page 13 above.

Reschedule Inspection
1. click on “reschedule” as show below.

Reqguest Inspection

DW180348 (Dri i Permit icafion) at 2408 LEOPARD ST CORPUS CHRISTI TX 75408

Use the buttons to make your request, reschedule a request, or cancel a request.

Description Request Date « Scheduled Date +
Pre-Pour Inspection 05/06/2023

5 1D 744752

Final Inspection

IS 1D 744753

Reschedule

Cancel Request |

Request Inspection

2. Change the request date and make any additional changes and click submit request.

Reschedule Request

Details for the Request

Fields with * are Reguired

Reguset = Request Time (optional)

il os/so2023 j | Morning
Localror —ie >

Location Details

300 characters lefi

Special Instructions for the Request

Contact Person (i)

Contact Information

Instructions )

TEST

2068 characters lefi

Y OU ARE REQUESTING

Date
OS/302023

Time Location Details

Morming

BT T
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Cancel a scheduled inspection

1. Click on “cancel request” for the inspection that needs to be cancelled.

Request Inspection

DWH1 80348 (Driveway/Sidewalk Permit Application) at 2406 LEOPARD ST CORPUS CHRISTI TX 78408

Use the buttons to make your request, reschedule a request, or cancel a request.

Description Request Date Scheduled Date =

Pre-Pour Inspection 05/06/2023
Reschedule
I D 744752
Cancel Request

Final Inspection
Request Inspection
IS 1D 744753

2. Confirm by clicking “cancel request” on when the confirmation pop ups as shown below.

b
Cancel Request

Are you sure you want fo cancel this inspection request? This cannot be
undaone.

Pre-Pour Inspection
ID 744752 | Series #1

Current Date Time Preference
05282023 Morning
Request Date Location
05062023

e
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Review Inspection Results
1. From the inspections drop down

Inspections (i)
Description Request DateB
Gas Yard Line Inspection 06/02/2023

I D 744856

Backflow Prevention
Inspection

I 1D 744853

Plumbing Shower Pan
Inspection

I D 744862

2. To view the inspection comment,

menu under the application you will see inspection results.

Scheduled Date + Result Code «

Passed

View Details

06/03/2023 ailed Inspection

View Details

06/03/2023

Failed Inspection

View Details

click on “View Details”

3. The Comments will be displayed as shown below.

06/03/2023

Resuilts

Started Date
06/02/2023 11:26 AM

Comments
Inspection Hours
0.3

Lookup Reviews

Completed Date
06/02/2023 11:26 AM

Failed Inspection for Test

Need to be reschedule it

Result Result Date
06/02/2023 11:26 AM

Failed Inspection

1. Locate the permit on your dashboard or by lookup Record.

Mechanical Permit
TESTTEST

2406 LEOPARD ST 1
CORPUS CHRISTITX 78408

[ C186009M

. Fees . Status

No Fees Open Current Milestone  Added Date Issued Date
1 Pending Task Completeness Check 06/04/2023

Expire Date

Show Included Records o
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2. Click on the hyperlink to enter the permit or “view details”

3. Select “All”

Needs Action Al |

4. Scroll down to the review drop down

5. Click “View Details” to review the review comments.

Reviews (1)
Description Scheduled Date

Completeness Check

I 10 187191

6. Review comments will be shown below.

4, View Application

Completeness Check
ID 187181 | Series #1

Department
Development Service

Status
Started Date Completed Date
Pending Pending

Review Hours Comments

TESTTEST

Result -

Need Resubmittal

Result

Need Resubmitial

View Details

Resuilt Date

Pending
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Download Comments or Plans

1. Access the permit you would like to review plans or comment for under “My projects” on the
dashboard. You can also search by permit number under “Lookup Record”

2. Click on view details or the permit number hyperlink to access the permit.

Commercial Permit Application

TESTTEST

2406 LEOPARD 5T
CORPUS CHRISTI TX 73403

1. Scroll down to attachments.

Attachments ()

Add any files here.

Leopard Addition. Rev 1.pdf

Building and Planning
06/04/2023 11:13 PM

Building and Planning
06/04/2023 10:59 PM

APPROVED PLANS

PLANS
# Download

4 Download

Test Approved Plans.pdi

> Download All Attachments e ~

Test Comments.pdf

Building and Planning
06/04/2023 11:12 PM

TEST COMMENTS

¥ Download

2. Select the files to download individually or download all.
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Download Permit Card
1. Locate permit on your dashboard or by lookup Record.

View Details

Fees | Status

anical Pe No Fees Open Current Milestone ~ Added Date Issued Date
1 Pending Task Completeness Check 06/04/2023
TESTTEST
Expire Date
2406 LEOPARD ST 1
CORPUS CHRISTI TX 78408
g C186009M

Show Included Records o

2. Click on the permit number hyperlink or view details to enter the permit.
3. In the upper right hand corner of the permit you will see a hyperlink for “My Documents”

4. Click on the hyperlink

My Dashboard One-Time Payment Request Inspection Lookup Record Submit a Record

MY DOCUMENTS (1)

Residential Permit Application

R180312

MY FEES
cLONE
No Fees
Added Date (D Status (D Current Milestone (1) Primary Site (D) Primary Applicant (D)
04/28/2023 Issued Stalus Code Inspections 2025 € 11th ST 20 Mr. Todd Reibold
Port Aransas TX 78373 FProperty Owner

Owner as Contractor

Instructions (D

5. The reports that are available will be shown here to include permit card and Certificate of Occupancy.

X
My Documents (1)

Building Permit
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Download Certificate of Occupancy or Final Letters

1. Locate permit on your dashboard or by lookup Record.

View Details

TESTTEST

2406 LEOPARD ST 1
CORPUS CHRISTI TX 78408

L

Fees

No Fees

' Status

Open Current Milestone Added Date Issued Date
1 Pending Task Completeness Check 06/04/2023

Expire Date

Show Included Records o

2. Click on the permit number hyperlink or view details to enter the permit.

3. In the upper right hand corner of the permit you will see a hyperlink for “My Documents”

4. Click on the hyperlink

My Dashboara One-Time Payment

Residential Permit Application

R180312

cLONE

Adasa Date (D
04/28/2023

Instructions ()

status (D
Issued Status Code

Submit a Recora

MY FEES

Request Inspection Lookup Record

No Fees

Primary appuicant (D
Mr. Todd Reibold
FProperty Owner
Owner as Contractor

Prmary site (D
2025 S 11th ST 20
Port Aransas TX 78373

Current Milestone (D
inspections.

5. The reports that are available will be shown here to include permit card and Certificate of Occupancy.

My Documents (1)

Page 33 of 33




	Register for an online account
	Steps to register

	Submit a Permit/Application
	Steps to submit

	Add Applicants
	When the permit/application is being created
	After the permit has been submitted

	Add Primary Site
	By address
	By Parcel
	Unable to locate address/parcel

	Upload Documents
	Revision Upload and Resubmittal
	Pay Fees
	From the Dashboard
	One time-payment
	From permit/application

	Request Inspections
	From the Dashboard with permit number
	From the permit

	Reschedule or cancel inspections
	Reschedule Inspection
	Cancel a scheduled inspection

	Review Inspection Results
	Lookup Reviews
	Download Comments or Plans
	Download Permit Card
	Download Certificate of Occupancy or Final Letters

